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Final Certification: Expenditure Statements

At final certification, applicants must supply detailed expenditure statements (these include the
final cost report, the general ledger and the final QAPE spreadsheet).

In order to achieve timely assessment of your project, please ensure that these expenditure
statements contain all the required information. The general ledger in particular must contain the
date of payment, the name of the payee, a detailed description of the budget item and the cost of
the individual item.

Lump sum cash payments (for example petty cash) with little detail provided are not acceptable.

Refer to the examples below to see how we would expect to see a general ledger presented.

Enough details provided to
allow assessment as QAPE

GEMERAL LEDGER - A GOOD EXAMPLE: or non-OAPE

Code Date Payea Memo / Particulars GET Amount Balance

E-0150 - Below The Line Costs

Non-QAPE
B-0162 - Production Manager

Production Manager 1 Weak- 1/6/07 to

Bill 30/08/2007 AlA Py Lid 300807 200.00 2,000.00 2,200.00
Production Manager 1 Weak- 1/7/07 to
Bill 31072007 AlA Pty Lid 31TAT 200.00 2,000.00 2,200.00
Total 6-0162 - Production Manager " 40000 " 4000007 440000
B-0350 - Office Expenses
Bill 03082007 Officeworks Inkcardridge foroffice printer B.53 BE5.32 84,95
Bill 0382007 Officeworks Ad Photocopy paperfor office 0.54 545 5.89
Bill 30/08/2007 AlA Py Lid Australia Post 2009407 - Pens & Motebook 0.580 §5.05 §5.55
Cheque 10/1072007 Petty Cash - Office  Cash & Carmry 23/7/07 - LeverAnch File 0.54 g.40 7.04
Chegque 10/1072007 Petty Cash - Of LiguarLand 21/9/07 - drinks for office B.42 B4 .20 g2.52
Cheque 10/1072007 Petty Cash - Of Cales21/9/07 - Cake for office bithday 2.00 20.00 22.00
Total 6-0350 - Office Expenses 20.83 208.42 229.25
Non-QAPE

Lack of details makes items
GEMERAL LEDGER - A POOR EXAMPLE: impossib|e to assess as

QAPE or non-QAPE
B-D1B62 - Production Manager
Cheque 3070872007 Adh Pty Lid [BLAMNK] 200.00 2,000.00 2,200.00
Cheque 3170772007 Adh Pty Lid [BLANK] 200.00 2,000.00 2,200.00

Total 6-0162 - Proeduction Manager 400,00 7 4,000.00 4.400.00

B-D350 - Office Expenses

Cheque 1001052007 Petty Cash Reimburse PC 75.00 750.00 B25.00
Cheque 1001052007 Petty Cash Reimburse PC g2.73 2727 1,020.00
Cheque 10/10/2007 AAAPLy Lid Reimbursa AMEX gB.18 681.82 750.00
Total 6-0350 - Office Expenses 23501 2,350.08 2,505.00
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